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The Board of Christian Education serves at the pleasure of the congregation via 
the voter’s assembly.  Each member is elected to a 2-year term and may serve 
a maximum of 6 years.  The chairman is selected by the members of the Board.  
The chairman is also a member of the Church Council.  The Board selects the 
LCMS and Community members to represent their constituent groups. The 
Board of Christian Education is charged with overseeing the operation of the 
Christian Day School, Sunday School, Preschool, Vacation Bible School, and 
other special needed classes.    

 
 

FOREWARD 
This handbook is designed to give the parents and friends of Trinity Lone Oak 
Lutheran School an introduction to the school, its policies, and practices.  It is 
our hope that this handbook will answer some of your questions as well as 
provide pertinent information about the school.  We welcome your comments 
for future years.  We ask the Lord’s blessing on this effort. 
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Trinity Lone Oak Lutheran Church 
Church Phone: 651-454-7235                
www.trinityloneoak.org                                 
 Rev. James L. Kroonblawd 
 

Trinity Lone Oak Lutheran Church invites everyone to join us for worship.  We 
offer a variety of services on Sunday mornings each month, as well as 
Wednesday evening services during Advent and Lent.  At each Sunday service 
there is a “children’s message”, where the love of Christ is related specifically 
at the level of the younger of God’s children. Law and Gospel, as taught to us in 
God’s Word, the Bible, are shared at every service.   

If you are interested in being baptized or seeking more information about the 
Lutheran faith, please contact the church office.  
 

HISTORY 
Since 1883 Trinity Lone Oak Lutheran School has offered quality Christian 
Education to Eagan and surrounding communities. Our experienced and 
dedicated faculty provides a rich and nurturing environment for our students. 
Because the school consistently ranked above the 90th percentile on 
achievement tests, it was awarded the prestigious U.S. Department of 
Education’s Blue Ribbon Schools Award in 2006. 

 
PHILOSOPHY OF EDUCATION 

It is our belief that the one cardinal objective of education to which all others 
point is to develop devotion to God as our Creator, Redeemer, and Sanctifier, 
whose love for us moves us to show our love for Him in every act, thought, 
word, and desire of our daily life. 
 
To bring about such development, it is our constant aim to promote the 
individual pupil's: 
 
• Faith life by increased knowledge and understanding of the Bible and 

increased dependence upon the Father as Creator and Preserver of life; 
the Son as Savior from sin and death; and the Holy Spirit as the source and 
strengthener of faith and new life. 

 
• Sanctification by the power of the Holy Spirit to serve God through prayer, 

worship, and mission endeavor; serve the church through time, talents, 
and gifts; serve our country through civic responsibility. 

 

http://www.trinityloneoak.org/
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• Personal life adjustment by training for the maximum spiritual, 
intellectual, physical, and emotional capabilities of each child, with due 
recognition for individual differences through the various succeeding 
stages of development. 

 
The basic philosophy determines the curriculum, the content of various courses 
of study, the learning experiences, and the environment making up the total 
teaching-learning situation at Trinity Lone Oak Lutheran School. 
 
In accordance with these basic principles, it is our aim to: 
 
• Help children discover and develop their God-given talents that they may 

use them to His glory. 
 
• Cooperate with and assist the parents in leading their children into useful, 

purposeful, and successful living. 
 

MISSION STATEMENT 
TLO is a learning community that makes known Jesus’ love, mirrors Jesus’ love, 
and lives Jesus’ love. 

 
POLICY INTRODUCTION 

At Trinity Lone Oak, we as staff, parents, and children are privileged to give and 
receive a Christ-centered education.  This education requires willingness to 
walk together in oneness of spirit and purpose.  When home and school are 
both Christ-centered, and by staff and parents working together, your 
child(ren) will receive the best education available. 

 
The Board of Christian Education supports the philosophy that each student 
and teacher is entitled to have a learning environment free from disruptive and 
distractive behavior.  The Scriptures give parents and schools the following 
guidelines regarding their responsibilities in child discipline: 
 
 Proverbs 22:6  "Train up a child in the way he should go, and when he 
is old, he will not depart from it." 
 
 Colossians 3:20  "Children, obey your parents in all things; for this is 
well-pleasing unto the Lord." 
 
Discipline extends into many areas.  At Trinity Lone Oak we have adopted the 
following policies to aid in the proper operation of our school: 

 



5 

NOTICE OF NON-DISCRIMINATORY POLICY 
Trinity Lone Oak Lutheran School admits students of any race, color, or national 
or ethnic origin to all the rights, privileges, programs, and activities generally 
accorded or made available to students at the school.  It does not discriminate 
on the basis of race, color, or national or ethnic origin in administration of its 
educational policies, admission policies, scholarship and loan programs, and 
athletic or other school administered programs. 

 
WEAPON OR LOOK-ALIKE WEAPON POSSESSION  

Possessing any firearm, whether loaded or unloaded, or any device intended to 
look like a firearm; and knife; any device or instrument designed as a weapon 
and capable of producing severe bodily harm or intended to look like a device 
or instrument capable of producing bodily harm; or any other device, or 
instrument or substance which, in the manner in which it is used or intended to 
be used, is calculated or likely to produce severe bodily harm or looks like it is 
calculated or likely to produce severe bodily harm. 
 
Consequences+ 
 Grades K-5 Look-alike weapon * to 5 days suspension 
 Grades K-5 Weapon possession ^  to expulsion 
 Grades 6-12 Weapon or look-alike 
   weapon possession - expulsion 
 
+This policy applies to the buses and school property, including school 
functions, on or off the school premises. 
*Incident is noted in student’s school file, parent notified, and up to one-day 
suspension. 
^Expulsion-School Board action to prohibit an enrolled student from further 
attendance for up to 12 months from the date the student is expelled. 

-Adopted from District 196 policy.
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ADMISSION POLICY 
Enrollment is limited so that the maximum room size remains at a level that is 
best suited for an ideal learning atmosphere.  Children are admitted to Trinity 
Lone Oak Lutheran School, in the following order: 
 

• Current students who have paid their registration fee. 
 
• Present TLO families who have made formal application. 
 
• Non-members in order of formal application.  Special consideration is 

given to the un-churched and un-baptized. 
 
• New members of TLO. 

 
New students entering our school for the first time during the school year need 
to meet with the classroom teacher and principal for orientation. 
 
To determine proper placement of new students and to give a fair assessment 
of a child's ability, testing may be required and will be administered by Trinity 
Lone Oak Lutheran School.  Recently completed achievement tests may be 
used as a substitute for this testing.   
 
A birth, hospital or baptismal certificate must also be presented to verify your 
child's date of birth.  A birth certificate may be obtained from the Clerk of 
District Court in the country in which your child was born. 
 
All students new to our school are required to present verification of required 
immunizations.  The immunization dates should be filled in on the health 
record by the physician's clinic, or by the parent and signed.  If not received, 
the student will be excluded from school until proof has been given. 
 

PROBATIONARY PERIOD 
All students will be considered on probation for an eight week period. The 
probation period will be used to assure our ability to educate the student.  If, 
during or at the end of this period, the staff or Board of Christian Education 
feels we cannot meet the needs of this child, whether they be education, 
emotional, social, or spiritual, we will ask the parents to find a better 
educational alternative. 
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REGISTRATION 
Students currently enrolled at TLO will have the opportunity to re-enroll early 
each spring.  In order to re-enroll for the following term, the enrollment form 
and registration fee must be submitted.  This provides Trinity Lone Oak School 
families first opportunity to enroll for the fall term. 
 
New students interested in TLO can enroll at any time.  After the current 
student population has been established for the fall term, new students will be 
accepted in the order they have made application for enrollment. 

 
In August, parents of all students will be required to attend a registration 
meeting to complete all needed forms and make financial arrangements for the 
school year. 
 

TUITION AND FEES 
Tuition and fees are set each January by the Board of Christian Education for 
the next school year.  Parents will receive an updated tuition and fee brochure 
at that time. 
 
Registration fee:  A non-refundable registration fee, payable at time of 
enrollment, is charged.  This fee helps cover the cost of religion materials, tests, 
consumable and non-consumable supplies, and materials provided by the 
school for student use.  The registration fee applies to all students and must be 
paid before a student may attend classes at Trinity Lone Oak. 
 
Activity/Technology fee:  This fee is collected from families at the beginning of 
the school year to cover the costs of classroom activities, field trips, special 
lunches, class parties, technology etc.   
 
Miscellaneous Fees:  Other fees are collected for such things as athletics, band, 
milk, juice, hot lunch etc.  These all must be paid at the time of service.   
 
Tuition payments:  There are two primary methods of paying tuition: 
• The entire amount is paid by September 1st of the current year. 
• The entire amount is paid in 12 equal parts.  The first payment is due on 

July 1, with the remainder paid monthly, over an 11-month period ending 
on June 1 the following year. 

 
Parents, guardians, or benefactors, who desire to pay in a different manner, 
must make their request to the Principal.  Approval must be given prior to 
implementation of an alternate payment plan.   
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Delinquent payments:   If your tuition payments become more than 30 days 
past due, the following steps will be implemented:  1) You will be contacted by 
a member of the Board of Christian Education and satisfactory payment 
arrangements must be made; and 2) If payment arrangements are not made or 
the terms of the payment arrangements are not complied with, the past due 
account may be turned over to a collection agency.  The school reserves the 
right to deny enrollment in the subsequent year to any student with unmet 
payment obligations. 
 
Refunds:  Families who withdraw or transfer their children from Trinity Lone 
Oak before the end of the school year will receive a prorated refund of tuition 
payments made.  Registration fees, activity fees and technology fees are not 
refundable. 
 

MEMBER AND LC-MS TUITION RATE POLICY 
It is the desire of Trinity Lone Oak Lutheran Church and School to offer the 
members of Trinity Lone Oak Lutheran Church (TLO) a reduced tuition rate.  To 
qualify for this reduced rate a parent of the attending child must become a 
member of TLO on or before July 1 to qualify for the member’s rate the 
following school year.  An exception to this date will be made for those families 
transferring from another LC-MS congregation.  Transferees will receive the 
member rate upon formal application for transfer of membership to TLO. 
 
It is not the intent of Trinity Lone Oak Lutheran School to take away members 
of other congregations; we desire school families to worship where they are 
most comfortable.  To that end, the Board of Christian Education established 
discounted tuition for members of sister Lutheran Church-Missouri Synod (LC-
MS) congregations.   Many area congregations also provide assistance for their 
members to attend Christian schools.  Please inquire if assistance is available 
with your congregation. 
 
Active membership of TLO families is essential for the support of the school.  
Members are encouraged to be enthusiastically involved through the giving of 
their time, talents, church attendance, and congregational offerings.  After the 
initial enrollment, TLO and LC-MS families receiving discounted tuition must 
annually provide a signature from their pastor or Church leader to verify the 
membership. 
 

STUDENT WITHDRAWAL 
Parents who wish to withdraw their students should adhere to the following 
procedure: 

 Inform teacher and the school office of the intent to withdraw—
preferably at least two weeks in advance. 



9 

 Satisfy all financial obligations with the school office. 

 Provide a forwarding address for the new school (and home, if 
different). 

 On the last day in attendance—return all textbooks, library books, 
materials, and other school property. 

 Collect personal belongings. 
 

PARENTAL INVOLVEMENT 
Parental responsibilities include involvement with their child(ren)'s education 
and school activities.  The tuition at TLO is thousands of dollars less than the 
cost of educating a student in public school.  Part of the difference is made up 
by parent and congregational volunteers.  Parents are asked to volunteer and 
to participate in the education process at our school. Volunteer opportunities 
include but are not limited to field trip supervision, musical and concert 
assistance, classroom student help, classroom room parent, classroom activity 
planning and assistance, PTCO events, clean up days, Grandparent’s day.  Every 
family is expected to help with our largest fundraiser of the year, the spring 
auction. 
 
Parents enroll their children in Trinity Lone Oak Lutheran School with certain 
expectations of the school.  In order to provide the best possible education for 
the children, the home and school need to work together toward the same 
goals.  We feel these goals can best be met when parents and teachers: 
 
• Pray for the school. 
 
• Are regular in their own church and Sunday school attendance. 
 
• Support school sponsored activities and programs. 
 
• Encourage children to be conscientious in everything they do, especially in 

their spiritual and academic endeavors. 
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CONFLICT RESOLUTION 
Trinity Lone Oak School (TLO School) is committed to resolving, in a Biblical 
manner, all disputes that arise within the school community.  This commitment 
is based on God’s command that Christians should strive earnestly to live at 
peace with one another (cf. Matthew 5:9, John 17:20-23, Romans 12:18, 
Ephesians 4:1-3) and that when disputes arise, Christians should resolve them 
according to the promises and commands set forth in Holy Scripture (cf. 
Proverbs 19:11, Matthew 5:23-25 and 18:15-20, 1 Corinthians 6:1-8, Galatians 
6:1).  We believe that these promises and commands are absolutely essential 
for the well-being and work of TLO Church and School.  Therefore, all disputes 
within the school community of TLO are to be resolved according to biblical 
principles as provided in our policy.   
 

ENTRANCE AGE REQUIREMENTS 
To enter pre-school, kindergarten and first grade, a child must be the following 
age on or before September 1st of that same year. 
 
 Program/Grade   Age 
 Pre-K, 3 year old program  3 years of age 
 Pre-K, 4 year old program  4 years of age 
 Kindergarten   5 years of age 
 First grade   6 years of age 
Exceptions are occasionally made based on class size and the readiness of the 
student for school as determined by the TLO kindergarten teacher and the 
administrator. 

 
ATTENDANCE 

Trinity Lone Oak School believes that regular school attendance is essential for 
a child’s academic, social, and spiritual success in school. Regular attendance 
helps maintain consistent and positive communication between school and 
home. Being present on time and establishing a routine of dependability are 
life skills important to a student’s future. Regular attendance is the joint 
responsibility of the student, parent or guardian, teacher, and administration.  
 
It is the responsibility of every student to attend all classes and follow school 
policy when absent. Students must take responsibility for requesting any 
missing assignments and completing them in a timely fashion.  Students are 
allowed in their classrooms at 7:45 am and must be in their classrooms, ready 
for class, no later than 8:00 am. Students not in their classroom at 8:00 am will 
be considered tardy. Punctuality and regular attendance enhance the learning 
environment. Tardiness, which interferes with the learning process of the 
classroom, is to be avoided.  
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It is the responsibility of a parent or guardian to ensure that a student is 
regularly attending school and arriving on time. A parent or guardian is also 
responsible for informing the school of an absence, verbally or in writing, and 
to work with teachers and administrators when attendance problems arise. 
Parents must notify the school if the child is absent or late and provide notice 
and explanation when the child returns to school. Failure to notify the school of 
a student’s absence will result in an unexcused absence.  When students are to 
be absent from school for family vacations or “non-illness” related reasons, 
parents must contact the child’s teacher and administrator so that provisions 
can be made for the student’s assignments. Appointments with doctors and 
dentists should, as much as possible, be made so as not to interfere with 
attendance at school.  
 
Absences— Unexcused and Excused: 

 An unexcused absence is one in which no notification is made to the 
school to explain why the student was absent from school.  

 An excused absence is one in which the school is notified of a 
student’s absence by a parent or guardian. This may be done before or 
after the absences. (Prior to notification, all absences are considered 
unexcused.) 

Absence Policy for Each Quarter of School: 
After five absent days  Administrator sends out a letter to the family. 
 
After seven absent days Administrator sends out a letter to the family 

including, if appropriate, a request for a doctor’s note 
for any future absences. Parent/guardian meeting 
scheduled with administrator and teacher(s). At the 
meeting, a waiver is signed by the family to allow 
discussion between the school and outside agencies if 
necessary. 

 
After ten absent days Administrator sends out a letter to the family. 
 Parent/guardian meeting is schedule if appropriate with 

school personnel, school board members, and outside 
agencies such as school district. 

 
After fifteen absent days Administrator sends out a letter to the family. 
 Referral is made to Social Services.  
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TARDINESS 
Students arriving after 8:00 am will be considered late and marked tardy. A 
pattern of tardiness puts a student at a disadvantage in school. Arriving late, 
the students regularly misses the opportunity to be greeted by everyone, settle 
into the day, learn the schedule for the day, and begin the day with a positive 
start.   Tardiness also affects the opportunity of other students to learn as an 
entire class is disrupted while the late student receives missed instructions and 
activities. 
 
Tardy Policy for Each Quarter of School: 
Starting with the fifth family tardy in a quarter, families will be assessed a $10 
fee for every additional family tardy.  This fee is partial compensation for 
educational time taken away from the rest of the class as teachers get the late 
arriving student caught up with the rest of the class.  At the beginning of each 
quarter the number of previous tardies will be wiped clean and start over at 
zero for the purposes of this policy.  At his or her discretion, the principal may 
waive the tardy count for extenuating circumstances such as inclement 
weather, bus delays, or unusual traffic hold-ups.  For the purposes of this 
policy, a family tardy is defined as when all children of the family arrive in the 
classrooms after the school start time without prior notice of the reason for the 
tardiness. 

 
VACATION DURING THE SCHOOL YEAR 

Trinity Lone Oak Lutheran School maintains high standards in providing a 
quality academic education.  Therefore, vacations during the school year, which 
result in absence from school, are discouraged.  The school will excuse such 
absences only if the proper procedure is followed.  The teacher must be 
notified of the anticipated absence at least three weeks in advance, in writing, 
for vacation of more than two days.  If the vacation is two days or less, parents 
need to give prior written notification to the classroom teacher.  It is 
understood that the student assumes full responsibility for work missed. 
 
Please speak with the student’s teacher to determine his/her procedures for 
completing missed assignments.  Certain grade levels and/or subjects cannot 
be given early because they are teacher directed. 
 
At the discretion of the teacher, students will be required to stay after school 
for one half hour for each day missed or until the work missed is finished.  
Absences due to personal illness, family emergency, or death in the family, will 
not be considered a vacation.  We want to emphasize that this policy is 
directed by our concern for the education of each child and how any 
interruption of that process, by removing them from the classroom experience, 
will jeopardize their learning process. 
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SCHOOL HOURS 

The hours for classes are as follows: 
 
Pre-K:  9:00 a.m. - 11:30 a.m.  
  
Grades K through 8:  8:00 a.m. - 3:15 p.m.  
 
Our faculty meets each morning for a devotion and prayer.  Students may 
arrive after 7:30.  From 7:30-7:45 a teacher will supervise early arrivals.  
Students may go directly to their classrooms at 7:45.  They are not to play or 
loiter in the hallways or gym.  
 
All children are dismissed at 3:15 and are to leave the school campus with the 
exception of those meeting with a teacher for special help or correction, and 
those who are participating in school activities.  The extended school care (ESC) 
program is available for current TLO students in grades K-8.  At 3:30, all 
students not involved in activities will be placed in the extended school care 
program.  Families will be charged for this service.  Students staying later than 
3:30 to be a spectator at a school-sponsored activity must be accompanied by a 
parent or guardian or they will be considered to be a part of the extended 
school care program. 

 
BUS AND CARPOOL PROCEDURES 

Students arriving by bus are dropped off at the school doors at the upper 
parking lot.  We also ask parents and staff to not park in the spaces on the front 
side of the school building.  These spaces are reserved for parents with pre-
school students. 
 
At the end of the day, we ask parents to come into the building to get their 
student.  To avoid confusion in the hall- and stair-ways, parents picking up 
children should wait in the gym/multipurpose room.  Grade 4-8 teachers will 
bring all students to the gym/multi-purpose room for pick-up at the end of the 
day.  At 3:15, the double doors leading to the main school hallway will be 
opened and parents may pick up Kindergarten through 3

rd
 grade students.  If 

you need to talk to your child's teacher, please call and set up an appointment.  
During dismissal time, teachers have supervision responsibilities and it is not 
the best time to meet with a teacher.  Teachers have after school duties to 
attend to as well.  Please walk with your student to the car.  The purpose of this 
plan is to ensure the safety of all, children and drivers alike. 
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EXTENDED SCHOOL CARE PROGRAM 

Trinity Lone Oak Lutheran School extends its school day to provide extended 
school care for those students who attend our day school program. 
 

Times:  From school day dismissal until 6:00 p.m. However, the 
program may close earlier if all of the children have been 
picked up.  We do not have a before school program. 

 
Facility:   Students meet in the music room at 3:30 p.m. to “check-in” 

to the program.  Students will utilize different areas of the 
entire facility and grounds – dependent upon availability and 
needs. 

 
Staffing:  The Extended School Care Program is under the supervision 

of the elementary school administrator.  The after school 
staff consists of a Director and one or more assistants.  There 
will always be a minimum of two adults working at ESC when 
children are in attendance. 

 
Pick-up:  Students are to be checked out by a parent or a designated 

parent representative. 
 
Program:  A handbook is available describing the daily activities 

available to the children.  Opportunities are provided for a 
snack time, outside or gym time, quiet time, free choice 
time, and story or music time. 

 
Cost:  A daily cost is charged to the parent, payable every two weeks. 

There is a minimum daily charge per child for attendance equal 
to the cost of one hour’s care.  The current list of charges is 
listed in the Extended School Care Handbook available in the 
school office. 

 
DISASTER DRILLS 

Fire, tornado, and lock-down drills are held regularly.  All pupils and teachers 
must go to the designated areas during such drills.  All persons are to follow the 
instructions of the teacher as directed by the principal.  The signal for fire drills 
is a steady blast on the alarm.  The signal for a tornado drill or warning is an “all 
call” over the telephone. The signal for a lockdown drill is a distinctive ring 
pattern by the regular school bell.  
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EMERGENCY ANNOUNCEMENTS/WCCO RADIO 
All emergency announcements will first be send out electronically through our 
emergency text (SMS) system and email.  When there is a school closing or 
early dismissal due to weather, news media sources will also be informed, but 
the notification may take longer.   When either District #196 or #197 closes 
due to bad weather, Trinity Lone Oak Lutheran School will also close.  Please 
do not call the staff or the school, since it only causes a delay. 
 

TELEPHONE USE 

Students may use a telephone when they have permission 
from a teacher, coach, or administrator. Students should 
avoid using the school phone for personal and family 
concerns. 
 

Parents who wish to call teachers or children should do so at a time when the 
individual is "free."  Please refer to the section "PARENT/TEACHER 
CONFERENCES." 
 
Arrangements for school transportation between parent and child need to be 
made prior to school and written instructions for any transportation changes 
need to be given to the child's teacher. 
 

SCHOOL NEWSLETTER 
A school newsletter, “The Tiger Times”, is published weekly at Trinity Lone Oak 
Lutheran School.  Its purpose is to provide information on church and school 
activities.  It is published each Thursday or the last day of the school week and 
sent home primarily via e-mail.  Please notify the school office if you would like 
a paper copy sent home with your oldest student. 
 

CALENDARS 
The yearly school calendar is sent home with the newsletter in May and is also 
available to all parents at registration meetings.  Additionally, parents may add 
TLO event, athletic, and classroom calendars to their own Google calendars.  
Appointments with doctors and dentists should be made, as much as possible, 
not to interfere with attendance at school. 
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LOST AND FOUND 
Any articles of value, which are found, will be placed in a box designated for 
that purpose.  These items will be kept for one month after they have been 
found.  If they are not claimed by that time, they will be donated to a charitable 
organization. 
 

RELATION TO THE PUBLIC SCHOOL SYSTEM 
Every effort is made to meet and exceed the standards of instruction of the 
State Department of Children, Families & Learning. We have excellent relations 
with public school districts #196 and #197. Through District #197, we receive 
assistance for students who have special needs, student evaluations, part-time 
nursing services, and opportunities to participate in Federal and State 
assistance programs. 

 
THE FACULTY 

All members of the school faculty possess degrees in the field of education 
from nationally accredited colleges.  Additionally, all full-time teachers either 
have or are working toward obtaining a Lutheran Teachers Diploma.  This 
additional certification gives our teachers the title “Commissioned Ministers” of 
the Lutheran Church Missouri Synod, serving the children of the school.  
Various conferences are attended, in-service training programs are conducted, 
and special courses are taken to keep abreast of developments in education. 

 
CURRICULUM 

In addition to the regular subjects normally taught in school, we teach our 
children the Christian religion.  It is taught as a way of life permeating the 
entire curriculum.  The child studies New and Old Testament Bible stories, the 
Chief Doctrines of the Lutheran Church - Missouri Synod, Bible verses, prayers, 
and hymns.   
 
The curriculum includes math, science, social studies, health, language arts 
(including reading, spelling, and handwriting, as well as skills and concepts of 
written and verbal communication), art, music, and physical education.  All 
subjects are taught with a Christian approach and from a Christian point of 
view. 
 

PHYSICAL EDUCATION UNIFORMS 
All students K-4 participating in physical education must provide indoor court 
shoes with non-marking soles.  Shoes are to be stored at school; "street" shoes 
will not be allowed in the gym. 
 
Being properly dressed for class is important.  All students in grades 5-8 will 
need: 
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Physical education uniform.  Cost of the TLO gym uniform will be determined 
each year and billed to students who require uniforms. 
 
Socks:  White cotton socks.  Students will need to change their socks as feet 
sweat when exercising. 
 
Shoes:  Indoor court shoes with non-marking soles are required; each student 
must provide shoes to be worn exclusively in the gym.  Shoes are to be stored 
at school throughout the year.  Students will not be permitted to wear "street" 
shoes in the gym or their “gym” shoes in the classroom. 
 
Students must have their name printed on their shirts, shorts, and shoes.  
Names can be sewn in or written on with indelible ink.  Students must be 
dressed properly for every class period.  They should wash their uniforms once 
a week and be dressed in uniform in order to participate in class activities.  
Excessive problems will result in a phone call to parents. 
 
 
 

WEEKLY CHAPEL 
Growth in worship life is the goal of our weekly chapel services.  Once a week, 
usually Wednesday morning at 8:05 a.m., the entire student body worships in a 
chapel setting.  The pastor, faculty members, students, or guest worship 
leaders conduct the services.  Throughout the year, mission projects are 
undertaken toward which the weekly chapel offerings are applied.   
prayers, personal involvement, and encouragement of the children's financial 
support are necessary.   
 
 

CHOIR 
 We have three choirs: primary (K-1), elementary (2-
4), and upper grades (5-8).  As part of our music 
curriculum, all students participate.   Choirs meet 
twice a week during the regular school day.  
Performances include singing at Trinity Lone Oak 
Lutheran Church worship services and special 
programs such as a Christmas services, musicals, and 
spring concerts.   Music education also encompasses 
learning music appreciation and technique.   
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BAND 

 Students in grades 5 – 8 may participate in our band 
program.  Students enrolled in the band program are 
responsible for obtaining or renting their own 
instruments.  The various sections of the band meet 
during the school day.  The entire band meets 
during the school day.  Performances are 

throughout the school year, concluding with a spring 
concert.  The parents pay a yearly fee for band 

instruction.   
 

ATHLETICS 
Trinity Lone Oak Lutheran School offers a program of 
interscholastic athletics coordinated by the Twin Cities Lutheran 
Athletic Conference.  Interscholastic athletics may include 
cross-country, soccer, basketball, volleyball, and baseball.  The 
opportunity to participate in the athletic program is offered to 
students in grades 5 though 8 (and on occasion to students in 

grade 4).  Interscholastic events are usually held after school 
or on weekends. 

 
Participants and their parents receive an athletic handbook that contains 
guidelines for athletic participation.  They acknowledge these expectations by 
signing an agreement to abide by them.  Parents must also give written 
permission for their child(ren) to participate in sports and are expected to 
exercise their responsibility in granting such permission.  A minimal 
participation fee is requested of each participant in each sport, mainly to cover 
expenses for the athletic program.  This fee helps enable Trinity Lone Oak to 
offer a full line of athletic opportunities over the course of the year and is 
distributed over all participants in all sports, so that the cost of any one sport is 
not prohibitive. 

 
DRIVING FOR SCHOOL EVENTS 

All volunteer drivers for school-sponsored events must have a copy of their 
driver’s license on file at TLO before they can drive TLO personnel or TLO 
students other than their immediate relatives.  The copy of the driver’s license 
must be updated annually. 

 
COMPUTERS/TECHNOLOGY 

TLO provides Chromebooks to students in grades 5-8.  These devices are for 
students for school work but may be used at school as well as home. TLO 
provides a Chromebook care and use handbook to families; students are 
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responsible for proper care of their school 
issued devices and families may be charged for 
damages due to misuse.   Chromebooks 
operate best when utilized with a wireless 
network and it is recommended that students 
have access to a home wireless network to do 
work outside of school.  TLO students will use 
portable devices to: 

 See technology as a tool that improves the quality of our work. 

 Understand and properly use input devices:  mouse, touchpads, 
keyboard, digital cameras, headphones and microphones. 

 Demonstrate skill in manipulating electronic files, including proper 
opening and saving techniques. 

 Use a variety of applications, being able to open and close them 
successfully. 

 Understand and use word processing and spreadsheet skills. 

 Produce multimedia presentations to share information  

 Demonstrate skill in finding useful information via the Internet, plus 
understanding how to give appropriate credit for sources. 

Parents and students are required to sign an “acceptable use policy” that sets 
the specific technology use guidelines.  Students are issued TLO email accounts 
and are expected to use them for school purposes.  TLO endeavors to protect 
students from harmful Internet use by utilizing one of the top Internet surf 
protection appliances that is available.  We also carefully supervise Internet use 
and teach proper moral use of technology. 

 
REPORTING & PARENT CONSULTATIONS 

The school uses a standard report card for grades two 
through eight.  The grading system is a combination of 
letter-number grade.  The letter grading scale is: 
A+ 100% 
A  93-99.9%  
A- 90-92% 
B+ 87-89%  
B  83-86%  
B- 80-82%  
C+ 77-79%  
 

C  73-76%  
C-  70-72%  
D+ 67-69%  
D  63-66%  
D-  60-62%  
F  < 60% 



Scores are rounded to the nearest whole percentage in the conventional 
manner.  Additionally, +, S, - are used to indicate, according to the teacher's 
subjective evaluation, how the student is working in accordance with his/her 
ability.  Reports are issued quarterly.  Each card records: daily attendance; 
subject grades; attitudes; and conduct evaluation.  Reports may be issued 
through ThinkWave, TLO’s secure access grade reporting web resource. The 
kindergarten and 1

st
 grade progress report differs from the grades 2-8 report 

card. 
 
Parent viewing of assignment scores is available through the parent portal.  
Teachers are to record scores to the portal within five school days of collecting 
the assignment.  Should extenuating circumstances delay the recording of 
scores, parents will be notified by the teacher. 
 
Reports are not used to compare your child to another child in his/her grade or 
to a sibling.  God gives a different measure of gifts to each child. 
 
Parents may view their child’s scores on individual assignments through the 
parent portal (www.thinkwave.com).  
 

PARENT/TEACHER CONFERENCES 
Formal parent/teacher conferences are scheduled during the school year.  
After the completion of the first quarter, each family will be asked to attend 
one 15-20 minute conferences with the homeroom teacher of each of their 
children.   At the completion of the second quarter, an optional conference is 
scheduled.  Parents are welcome to speak with teachers any time during the 
year, not just at conference time.  Teachers are generally available after school 
and would welcome your questions or concerns.  If you expect the discussion 
to take more than a few minutes, please set up an appointment so that your 
discussions will not be interrupted by other parents or activities. 

 
TESTING PROGRAM 

Students in grades K-8 are involved in a testing program that assists the 
teachers and school to measure pupil progress and the effectiveness of our 
curriculum.  Please refer to the calendar for testing dates and avoid planning 
doctor appointments and family vacations during those times. 
 
Students in grades 1-8 will be given the Northwest Education Assessment 
(NWEA) tests.   
 
Test results will become part of the student’s permanent record and will be 
available for parent viewing.  Parents are encouraged to talk with teachers 
about the test scores.  A summary of TLO’s school-wide results is available in 
the school office. 
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MASTER RECORD 
A cumulative record is kept for each child. The record folder contains concise 
information about the child's health, attendance, grades, and achievement test 
results.  The Federal Health Insurance Portability and Accountability Act 
(HIPAA) have established regulations pertaining to privacy and security of 
protected health information.  This law protects medical records and other 
personal health information, protecting information from being inappropriately 
disclosed or from unauthorized use. 
 
Parents/guardians may inspect their child's educational records by making an 
appointment with their child's teacher and/or the principal.  The student 
records will be filed in the school office.  Teachers and the principal are the 
only persons who may temporarily remove the student records from the school 
office.  Parents/guardians may have copies of their child's record upon 
submitting a written request that will be kept in the student's record. 
 
Information found in the student records will not be shared with anyone unless 
it is to assist the child educationally, or the parents/guardians have given 
written permission to disseminate all or part of their child's records. 
 
Minnesota Law requires that we transmit a transfer student’s records to the 
school next enrolling that student within 10 days of their transfer. Reasonable 
efforts will be made to determine the school in which the student is next 
enrolling. Information regarding any formal suspension, expulsion, or exclusion 
will be included in these records. We will notify you if these records include any 
formal disciplinary records.       
 
If, after contacting the teacher, principal, and Trinity Lone Oak Board of 
Christian Education, the parent/guardian has not been satisfied with their 
child's records or their use by the school, they have the right to file a complaint 
with the Family Educational Rights and Privacy Act (FERPA) office in the Federal 
Department of Education. 
 

LIBRARY 

It is our desire and intent to present to our children library 
material that presents itself in a manner that educates and 
entertains while maintaining our Christian principles.  
Materials that cause concern will be evaluated according 
to the following procedure: 
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 The Library Committee will evaluate all new books purchased 
according to the above stated standards. 

 

 Anyone having a concern about any material should bring that 
concern to the Board of Christian Education both in writing and in 
person.  The written concern will initiate the Board to include the 
concern on their meeting agenda.  At that time the concern may be 
given in person. 

 

 The Board of Christian Education will make a final decision and 
notification will be given to the concerned parties.  As a private, 
Christian institution, we maintain the right to determine appropriate 
materials for our library.  We extend this policy as a courtesy to our 
school families and other concerned members of our congregation. 

 
RULES AND REGULATIONS 

Various guidelines are necessary to provide for the effective operation of our 
school.  Each pupil is bound by those rules, which are provided for the entire 
school, and also those that each teacher finds necessary to insure the smooth 
and efficient running of his/her classroom.   
 
The following are guidelines which apply to the entire school: 
 
• Children using the gym must have adult supervision. 
 
• Children using equipment are responsible for the equipment and must 

return it to the proper place. 
 
• Children are to stay out of classrooms other than their own, except when 

directed by a teacher to do otherwise. 
 
• Before leaving school, at the end of each school day, desktops and seats 

are to be cleared of all material.  Chairs are to be placed on desks. 
 
• Chewing gum and eating in the building is not permitted except during 

designated times and/or places. 
 
• Playing is not permitted outside before the start of school. 
 
• All children are to follow the instructions of all teachers. 
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• Hallway and gym storage closets will be locked and students must receive 
permission to remove items. 

 
BEHAVIOR 

Students also represent their Lord, their Church and their families in the way 
that they treat each other.  Older students are encouraged to realize the 
opportunity and responsibility they have to be positive models for younger 
students.  All students are expected to be courteous to one another.  As 
examples, name calling, pushing and shoving, or damaging clothing and 
property of others would not be considered courteous actions. 
 
In the Fourth Commandment, the Lord tells children to honor their parents.  
Further, he tells them in Hebrews 13:17 to "Obey your leaders and submit to 
them; for they keep watch over your souls, as those who will give account.  Let 
them do this with joy and not with grief, for this would be unprofitable for 
you."  Teachers are leaders and are to be respected as such. 
 
Gross misconduct or disobedience is behavior that materially interferes with or 
substantially disrupts class or school discipline.  The following are examples of 
the type of behavior that is considered by the school to constitute gross 
misconduct or disobedience: 
 

• Physical assault (fighting) or verbal threats, or other violent behavior, 
if it occurs in the school building or on the school ground, or on a 
school bus, at an athletic event or school sponsored event, or is 
directly related to or affects school discipline. 

 
• Intentional destruction or stealing of school or student property. 

 
• Gross disrespect, insubordination, or verbal abuse of school 

personnel.  Gross verbal abuse may include, among other things, racial 
or religious slurs. 

 
• Serious or repeated violations of the rules and regulations. 

 
The following procedures are to be followed in cases of gross misconduct or 
disobedience: 
 
1st incident:  Recess or after school detention. 
 
2nd incident:  In-school suspension for student(s). 
 
3rd incident:  In-school suspension for student(s) not to exceed five days. 
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4th incident:  The student(s) after having been given the chance of a hearing 
with his/her parents before the Board of Christian Education, if need be, will be 
expelled for the remainder of the school term. 
 
 
The parents will be notified of an in-school suspension, which will be carried 
out by the end of the next school day.  For one-half day the student will have 
no communication or interaction with the remainder of the student body.  If 
possible, study material will be brought to the student, and, if necessary, lunch 
will be brought, so that he or she will not be able to eat with any other student.  
A student is responsible for any class work missed during an in-school 
suspension with credit to be given at the discretion of the teacher.  The Pastor 
and the Board of Christian Education will be notified of an in-school 
suspension. 
 
Students who have earned a detention may not participate in any school- 
sponsored activities that are taking place in the school until the detention has 
been served. Athletes may go to a practice or a home game after the detention 
has been served. 
 
During a suspension, the student will do all work and take all tests, as well as 
work through a process to correct behavior with a faculty member. Suspension 
also means that the student cannot participate in any school-sponsored 
activities.  Athletes cannot participate in any athletic functions. 
 
Only the principal has the authority to suspend a student.  Expulsion requires 
action by the Board of Christian Education.  If a teacher feels a student has 
done something to warrant this action, he/she should consult the principal. 
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BULLYING POLICY 
Trinity Lone Oak recognizes that a safe and civil environment in school is 
necessary for students to learn and achieve high academic standards. TLO finds 
that bullying, like other disruptive or violent behavior, is conduct that disrupts 
both a student’s ability to learn and a school’s ability to educate its students in 
a safe environment. 
 
 Bullying is: 

An actual or perceived imbalance of power between bully and victim; 
Willful negative behavior toward the victim (examples include, but are 
not limited to, physical aggression, verbal aggression, cyberbullying, 
damage to property, exclusion of the victim or manipulation of others 
to bully); 
The negative behavior is repeated or forms a pattern; and 
Actual harm (physical or psychological) or reasonable fear of harm is 
identified by the victim or another. 

 
Bullying behavior should be reported to the teacher and/or principal.  Anyone 
can report bullying behavior. When a teacher and/or principal investigates and 
identifies bullying, the parents of the bully and the bullied will be notified.  The 
school will take immediate and appropriate disciplinary actions up to and 
including suspension. 
 
TLO utilizes peer mentoring program to encourage a school culture that does 
not accept bullying behaviors.  The Peacemaker curriculum is taught in all 
grades to teach students how to self-advocate when victimized by the sin of 
another.  Peacemakers also teaches Biblical conflict resolution. 
  

 ITEMS BROUGHT FROM HOME 
During the summer home visits, the teachers give parents and students a list of 
items needed for classroom purposes; during the school year parents are 
advised via the school newsletter.  Items not required by the staff should be 
left at home or they may be confiscated. 
 
Our staff strongly encourages students to leave personal electronic devices 
(including but not limited to laptops, cell phones, electronic tablets, CD players, 
MP3/iPods, and electronic games) at home. These devices may only be used on 
school property with the explicit permission of the teacher or person in charge 
of the event.  The student should ask for permission every  time they wish to 
use the device.  Personal technology devices are the sole responsibility of the 
owner, thus TLO is not responsible for any damaged, lost or stolen devices. 
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DAMAGES 
A certain amount of wear and tear on textbooks, desks, and school property is 
generally expected.  As Christian stewards or caretakers, students will take 
pride in using these God-given gifts wisely.  However, excessive damages 
inflicted by a pupil to any school property will have to be compensated for by 
the student. 

DRESS CODE 
Students are expected to dress in a manner which is befitting as a child of God.  
In an environment such as Trinity Lone Oak, we believe modesty should be the 
standard, not the exception.  Students at Trinity Lone Oak are expected to 
dress with taste and cleanliness, using good judgment.  The following 
guidelines are to be observed: 
 
All students 

 No ripped or torn clothing – especially jeans. 

 No clothing that advertises any alcoholic or 
controlled substance.  

 No clothing that advertises any secular musical 
groups. 

 Undergarments should not be visible.   

 Pants should not drag on the ground or bag below the waist. 

 Caps and hats cannot be worn during the school day. 

 Shoes should be appropriate for safe play and learning.  No flip flops or 
shoes which easily fall off the feet for K-4 students. This rule may be 
waived for grade 5-8 students at the discretion of the teaching staff. 

 Socks are required for physical education class. 

 Shorts are permitted during the months of September, October, April and 
May.  Note:  Shorts are to be no shorter than mid-thigh in length.  Cut-offs 
will not be allowed unless hemmed or cuffed. 

 
Boys 

 Boys are not allowed to wear earrings to school or school functions. 
 
Girls 

 Shirts, blouses, or tank tops that expose the midriff, chest or 
undergarments are not permitted.  (e.g., crop tops, mesh shirts, mesh over 
tank tops, spaghetti straps are not accessible).   

 Skirts and dresses are to be no higher than three (3) inches above the top 
of the knee cap.  Capris and skorts are considered skirts. 

 Yoga pants/leggings or other form-fitting bottoms may only be worn under 
skirts or shorts. 
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The classroom teacher, in consultation with the administrator, if necessary, will 
determine the appropriateness of articles of apparel that is in question.  A good 
rule of thumb is to not wear an item that may not meet the dress code.  
Students will be asked to change clothes or call home for a change of clothing 
upon violation of the dress code. 
 

LUNCH PROGRAM 
Our school has a five-day per week hot lunch program.  Meals are purchased 
through District 197 with the food being prepared at Friendly Hills Middle 
School.  The cost per meal is set each year by District 197. A monthly menu will 
be sent home to enable the family to determine which meals they wish to 
purchase.  Students are able to decide each day whether or not to participate, 
and a lunch count will be taken each morning and relayed to District #197.  
Each meal meets Federal Type A meal regulations and milk is provided with 
each meal.  Families may submit an application for Free or Reduced Price 
Meals.  If the family meets income guidelines, meals will be provided at a free 
or reduced rate.  Applications will be provided at the beginning of the school 
year. 
 

PHYSICAL HEALTH 
All students entering Kindergarten must have a physical examination by a 
physician (within one year prior to starting school) OR Early Childhood 
Screening (ECS) done through the student’s home school district.  Parents must 
provide the school Health Office with a copy of the exam or screening. 
 
All students transferring from another school need to have a physical  
examination by a physician (within one year prior to starting school.) 
 
All students entering 7

th
 grade must have a physical, unless they have a current 

sport’s physical on file (sports physicals are good for 3 years). 
 
Sports physicals are required of any student participating in an after school 
sport.  A sports physical is good for three years. 
 
Trinity Lone Oak complies with the Minnesota State Immunization Law 
regarding immunization.  Regular physical examinations or sports physicals for 
students are required.  A Health Care Summary Form must be signed by the 
health care source and be on file at the school.  Written verification of required 
immunizations must be presented to the school prior to the first day of class. 
 
Please keep your child home if ill.  Children recover much faster at home and in 
the process will not infect others in the class.  If a child becomes ill at school, a 
parent will be contacted to pick up the child.   
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The school office will notify all parents of any communicable diseases that 
occur among the students along with specific guideline for symptoms and 
treatment.   
 
Prescription medicine may be administered by the school staff only if a written 
order from the doctor accompanies the medicine and a signed parental request 
and authorization form is on file in the school office.  Medication must be in its 
original prescription bottle labeled with the name of the medication, the times 
it is to be taken and the name of the physician.   

 
If parents obtain a written order from a physician 

directing usage of a non-prescription medicine for a 
child and a signed parental request and 
authorization form is on file in the school office, that 
direction may be carried out.  Non-prescription 

medication must be in the original container and be 
clearly labeled by the pharmaceutical company.   

 
All medication must be given directly to a staff member.  If possible, please 
make every effort to plan medications so that it is not necessary for your child 
to receive it at school.  Children with asthma or insect or nut allergies must 
have annual written permission on file for the teacher to administer any 
regular oral, topical or inhaled medications. 
 

 
 
 
 
 

 


